Ironville Parish Warden Job Description and Person Specification 


Overall Responsibilities

To undertake a range of duties within the Parish, providing high quality and responsive services that improve the environment.

The Parish Warden will be required to work throughout Ironville and Codnor Park.

Salary 
Local Council SCP1 scale - £17,364 per annum pro rata (£9.02 per hour)
Hours of Work
· The Parish Warden will work 15 hours per week: It is expected that usual hours of work will be 10am-1pm Monday to Friday, however, the hours are flexible for the right candidate.

· Occasional weekend and evening working will be required by prior arrangement 
Application

Please send CV and 1 side of A4 paper showing how you meet the job requirements and person specification to the Parish Clerk:

· by email clerk@ironvilleparishcouncil.co.uk
· by post Homestead Farm, 10 Alfreton Road, Newton, Derbyshire, DE55 5TP 

Closing Date: 5pm on 29 June 2020

For more information and application pack contact: Kath Gruber, Parish Clerk/RFO, Email: clerk@ironvilleparishcouncil.co.uk Tel: 07595515154 or download the pack from the Council Website: https://ironvilleparishcouncil.co.uk/
Job Requirements 
1. Grounds Maintenance

· Removal and control of weeds, moss and other vegetation
· Cutting back vegetation overhanging roads and footpaths 
· Hedge trimming 

· Pruning bushes and trees

NB: Most of the above are the responsibility of Derbyshire County Council and a list footpaths Ironville Parish Council will take some responsibility for will be issued upon appointment

2.  Open Space Maintenance

· Clearance of litter and dog faeces

· Gritting and snow clearance

· Litter picking and removing fly posters & graffiti
3. Street Furniture Maintenance 

· Erecting signs and noticeboard

· Installing benches and bins

· Empty Council owned bins 

4. Health & Safety
· Condition checks footpaths 

· Gritting and snow clearance  

· Report any faults, safety defects in the Village to the Parish Clerk
5. General
· To work within supplied risk assessments and safety requirements, completing any necessary documentation

· To maintain a diary of tasks, noting key points and adhering to deadlines

· To attend any training necessary for the role

· Advise Clerk on requirement of maintenance equipment and supplies

· Maintain a record of equipment used so regular servicing of tools and equipment can be scheduled

· Comply with Health and Safety Regulations and Council policies and procedures

· Acting as the “eyes and ears” for the community having regard for vulnerable parishioners and antisocial behavior such as noise, car crime, littering  

· To undertake any other duties as assigned  

PERSON SPECIFICATION

	CATERGORY
	CRITERIA
	ESSENTIAL
	DESIRABLE

	Education, qualifications and achievements
	Good general standard of education
	√
	 

	Work Experience 
	Experience of grounds maintenance 
	√
	

	
	Experience of operating light and heavy equipment including strimmer’s, hedge cutters and other grounds maintenance tools 
	√
	

	
	Knowledge of gauges, dials, or other indicators to make sure a machine is working properly.
	
	√

	Organisational Skills
	Ability to prioritise work load & maintain varying deadlines
	√
	

	
	Experience of relating to people at all levels
	√
	

	
	Ability to project positive image of the Parish Council & local community
	√
	

	Personal qualities and attributes
 
 
 
	Ability to work professionally & on own initiative
	√
	 

	
	Physically fit and able to lift and move large objects/materials around
	√
	 

	
	Full driving licence
	√
	

	
	Commitment to & understanding of Health & Safety regulations and practices
	√
	 

	
	Ability to follow instructions
	√
	 

	
	
	
	


2

